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How to Change Desktop Icons i€al) mhaw jga) S S
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Paste shortcut

Undo Rename

Groove Folder Synchronization

Py pallas...
Py I S0
New

Screen resolution

Gadgets

Personalize

” S &, Control Panel » All Control Panel kems » Personalization E
Control Panel Home 5

Change the visuals and sounds on your computer

Change desktop icons Click a theme to change the desktop background, window color, sounds, and screen saver all at once.

Change mouse pointers

Change your account picture

L

Blue Water

&

m

Canada

Get more themes online

Aero Themes (6)

Display
Taskbar and Start Menu

Desktop Background Window Color Sounds Screen Saver
Ease of Access Center

Default »
A None

) Aaccdl)
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| Deskiop lcons |

Desktop icons

[¥] Computer [¥] Recycle Bin
[¥] User's Files Control Panel
[¥] Network I

N R @ F |

Computer  engineersahar  Network Recycle Bin
ffull)

b
Recycle Bin
(empty)

Change Icon... ] [ Restore Default ] !

[¥] Allow themes to change desktop icons

[ ok ][ cancel )| Aoply
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’. » Control Panel » All Control Panel ltems » Personalization - Search Control Panel

Control Panel Home . ®
Change the visuals and sounds on your computer
Change desktop icons Click a theme to change the desktop background, window color, sounds, and screen saver all at once.
Change mouse pointers
Change your account picture
Blue Water Brazil Bubbles Butterflies
]
B
G
Canada United States
Get more themes online
See also ' -~
Display ®
Taskbar and Start Menu Desktop Background Window Color Sounds Screen Saver

Ease of Access Center / Harmony Sky Windows Default None
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(G @ » Conro Panl » 1 Conto Pane hems » Personsiztion <45 || Seorch Contotanel P

Control Panel Home =
* Change the visuals and sounds on your computer
Change desktop icons Click a theme to change the desktop background, window color, sounds, and screen saver all at once.
Change mouse pointers
Change your account picture
Blue Water Brazil Bubbles Butterflies
&
Canada sahar United States
Get more themes online

Aero Themes (6)
See also
Display
askbar and Scar Mens Desktop Background Window Color Sounds Screen Saver
Ease of Access Center Harmony Sky Windows Default None

Screen Saver

Screen saver

[None) | [ settings.. | [ Preview

3 )|
Wiait: ‘ 35 5| minutes [T] On resume, di logon screen

Power management

Conserve energy or maximize performance by adjusting display
brightness and other power settings.

Change power settings
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@ ) % <« All Control Panel Items » User Accounts » Change Your Picture

Choose a new picture for your account

| engineer sahar
\ Administrator

The picture you choose will appear on the Welcome screen and on the Start menu.
NE 3‘ = W O B ER

Browse for more pictures...
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e RE <« All Control Panel ltems » User Accounts » Change Your Picture v Search Control Panel b

@

Choose a new picture for your account

‘ < engineer sahar
13 '_T) Administrator

The picture you choose will appear on the Welcome screen and on the Start menu.
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53 » Control Panel » v | 49 | Search Control Panel L

Adjust your computer’s settings View by: Category ¥

‘% System and Security
3 Review your computer's status
Back up your computer
Find and fix problems

_ Network and Internet
ﬁ. View network status and tasks
)

Choose homegroup and sharing options

User Accounts and Family Safety
) Add or remove user accounts
®) Set up parental controls for any user

Appearance and Personalization
Change the theme

Change desktop background

Adjust screen resolution

8
-

I Hardware and Sound

View devices and printers

Add a device

Connect to a projector

Adjust commenly used mobility settings

5 Programs
h" Uninstall a program

Clock, Language, and Region
Change keyboards or other input methods
Change display language

Ease of Access
Let Windows suggest settings
Optimize visual display

user accounts and family safety 4l jlaly Gerdical) cilbilaa 3l

SOr

Control Panel Home

» Control Panel » User Accounts and Family Safety »

User Accounts
System and Securnty Change your account picture | @ Add or remove user accounts Change your Windows password
Network and Internet Parental Controls

& Set up parental controls for any user

@ &%

Hardware and Sound

Clock, Language, and Region Mail

Programs | i Windows CardSpace
o User Accounts and Family ®)  Manage Information Cards that are used to log on to online services
Safety a! Credential Manager
£Rpeasnce and »  Manage Windows credentials
Personalization
v

Ease of Access

.user accounts il Gbles e 2



‘_ 2 » Control Panel » User Accounts and Family Safety » User Accounts

= =

Control Panel Home
Make changes to your user account

Manage your credentials

Create a password for your account
Create a password reset disk y o

Change your picture engineer sahar
Link online IDs Administrator

@& Change your account name

Manage your file encryption

certificates @ Change your account type

Configure advanced user

pighieproperties O Manage another account

Change my environment & Change User Account Control settings
variables

See also

@ Parental Controls

engineer sahar
Administrator

‘New password ‘

Confirm new password

If your password contains capital letters, they must be typed the same way every time you log on.
How to create a strong password

Type a password hint
The password hint will be visible to everyone who uses this computer.
What is a password hint?

Create password

create password ) e Laxualy aSBI aa gyl A Jad



Search Control Panel
——— -

f% <« User Accounts » Create Your Password
= —

Create a password for your account

engineer sahar
Administrator

If your password contains capital letters, they must be typed the same way every time you log on.
How to create a strong password

Type a password hint
The password hint will be visible to Yy who uses this comp
What is a password hint?

| Create password l[ Cancel ]

N

Gq:.% » Control Panel » User Accounts and Family Safety » User Accounts =

Search Control Panel

Control Panel Home
Make changes to your user account

Manage your credentials
Change your password

Remove vour password
Change your picture

Create a password reset disk engineer sahar
Administrator

Password protected

Link online IDs

Manage your file encryption
certificates & Change your account name

Configure advanced user @ Changeyoledccouittype
profile properties

Change my environment

5 & Manage another account
variables

#® Change User Account Control settings

See also
& Parental Controls

.remove your password e laaialy aldll gl dalS Jaal &
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View »
Sort by >
Refresh

Paste
Paste shortcut
Undo Rename Ctrl+Z

7]

Groove Folder Synchronization 4
P )” Uﬂﬂnﬁim
RIS »

New »

BE  Screen resolution

' Gadgets
& Ppersonalize

Task Bar and Start Menu Properties i 4aldy algall lydi yaibias -

Uaciall Ll e ) 3l properties sl & algdl Land e el 3L el



Toolbars

Cascade windows
Show windows stacked
Show windows side by side

Show the desktop
Start Task Manager

Lock the taskbar

Properties

T ailay algall Janyd 530 ag Al 538LH el lasic
cugd cladle A6 e (gyiad Allg

plall oy b oSl aadied A Cusill Ake

Taskbar | start Menu | Toolbars |

skbar appearance
A Lock the taskbar

[T] Auto-hide the taskbar
Use small icons l

Taskbar location on screen: [Bottom v]

Taskbar buttons: [Always combine, hide labels  ~ |

Notification area

Customize which icons and notifications appear in the Cistomare
notification area. e I

Preview desktop with Aero Peek
Temporarily view the desktop when you move your mouse to the
Show desktop button at end of the taskbar.

Use Aero Peek to preview the desktop

How do I customize the taskbar?

[ oK ] [icancet ] [ aApply |

ol Al 8 HSaill axdies Al Casall Adle



ghave in the Start menu, dick Customize.

Power button action: [Shutdown v]

Privacy

Store and display recently opened programs in the Start menu

Store and display recently opened items in the Start menu and the
taskbar

How do I change the way the Start menu looks?

Lo J[ comel J[ ooy |

Start Menu | Toolbars
Select which toolbars to add e taskbar.

Tablet PC Input Panel
Desktop
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ek ladie caglly poylall uca Al AR e ) 300 53l el 3k andTime
S lsall s

[ % Change date and time... |

Time zone

(UTC+03:00) Baghdad

Change time zone... l

There are no upcoming Daylight Saving Time changes.

Get more time zone information online

How do | set the clock and time zone?
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Aia)) Aahially gl bl s (Sar ADIA (pa (51l

dleall iy o el (580 dusa) (3halial ddlia] cilel Al (e oS

Date and Time | Additonal Clocks | Internet Time |

Additional cJécks can display the time in other time zones. You can view
them by cjicking on or hovering over the taskbar clock.

how this clock

Clock1

Show this clock

UTC+03:00) Baghdad

Qf“e@‘%ﬂé“)@x%

Sunday, February 27, 2011
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PM 2:02 Sun 1dela
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Region and language 4all)y ddhial)

S lsadl aipe sed lasie Aally dilaiall Lsil jid) oSail) dagl g
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Formats | Location I Keyboards and Languages | Administrative]

Format:
[Arabic (Iraq) ']

Datg/and time formats

hort date: [dd/MM/yyyy 'I

Long date: [dd MMMM, yyyy -
Short time: [hhemm tt -
Long time: [hh;mm:ssn v]
First day of week: |l -

What does the notation mean?

Examples

Short date: YL NNY
Long date: A PRSI
Short time: 04:55 5

Long time: 04:55:35 &

Additional settings...

Go online to learn about changing languages and regicnal formats

ok [CCenes ] [ 2ot

Create Folder How to Aae LAl s
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Groove Folder Synchronization

P | gl ...

Py Sl

Next desktop background

New

Ider
ortcut

Screen resolution
Gadgets

crosoft Office Access 2007 Database

Personalize

map image
intact
]  Microsoft Office Word Document

4] Journal Document

isl] Microsoft Office PowerPoint Presentation
Adobe Photoshop Image 13

Microsoft Office Publisher Document
WinRAR il
Text Document
Microsoft Office Excel Worksheet
WinRAR ZIP i i

Briefcase

e w

© i 12
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. ok
Open

Open in new window

Add to VLC media player's Playlist
Open as Notebook in OneNote
Play with VLC media player

Share with
% Groove Folder Synchronization

Restore previous versions

e B

oV BLs| "New folder.rar
oty S| 3 lobhed...
ool dakd “New folderrar” o iy Jsl s

Send to

Cut
Copy

Create shortcut

Open folder location

Properties

LUl g aladialy Cume Cile JAig fod 43k
. caldl '@m a3l COPY 8l

el Jal PREUIY cut sl .

Jussacut gl copy s calall e e 5l 3 dakeal (e e J ) gl
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New fo Open

Pro Eva Open in new window
Add to VLC media player’'s Playlist
Open as Notebook in OneNote

Play with VLC media player

Share with
Groove Folder Synchronization

Restore previous versions

EVENS TR-H I

ol 4L3]| "New folder.rar”
Sl Jis] s leia..

oVl e2s "New folder.rar” o, o0l Jhwsl s
Send to

Cut
Copy

Create shortcut
Delete

Rename
Open folder location

Properties

View »
Sort by »
Group by »
Refresh

Customize this folder...

Paste

Paste shortcut

Share with »
i, Groove Folder Synchronization »

New »

Properties
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(delete ) JAlg e cads.
( shift + delete ) Algill o~ .
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Name

ARILOO™
531cadbe
, -akoam.c
. FontArab|
) java-asral
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